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INTRODUCTION 
 
This document will provide information regarding the plan to safely return to Brick and Mortar 
learning for the 2020-2021 school year. The principles listed below will allow us to remain open 
and use virtual learning for those that have been identified with COVID-19, or for those in 
situations in which a parent or guardian feels learning from home is necessary.This document 
was created based on the state, local, and Archdiocesan guidelines for opening school during 
COVID-19. All of the information provided in this document is subject to change based on state 
and federal mandates.  
 

● Partnership - Catholic elementary schools are inherently a partnership between the 
parent/guardian and the school. At this time, an even greater partnership is necessary. It 
is our goal to open up this school year in order to provide our students with as normal a 
school year as possible. This cannot be possible unless the school and the parents 
agree on the importance of monitoring a child’s health on a daily basis. Most 
importantly, this means that parents need to keep any children home who are 
experiencing symptoms such as: fever, chills, cough, shortness of breath or 
difficulty breathing, fatigue, muscle or body aches, headache, new loss of taste or 
smell, sore throat, congestion or runny nose, nausea or vomiting, or diarrhea. 
When symptoms persist, the child should be seen by a doctor and medically cleared to 
return to school. With parental cooperation, we will be able to keep our school open and 
safe.  
 

● Cohorting – Cohorting is recommended by many health organizations as an 
environmental measure to prevent the spread of disease. Some large school systems 
are using it as the only method of prevention to control the spread of the COVID-19 
virus. Although our school will be using other precautionary measures, cohorting will be 
a major part of the plan. With this, we will keep groups of children together for the entire 
school day. They will attend lunch, recess, and classes as a cohort. Cohorting will allow 
for much easier contact tracing. If a case of COVID-19 were to occur, smaller groups of 
students would need to be quarantined at home. We will work with the Bucks County 
Health Department to determine who needs to quarantine in the event that it becomes 
necessary. While determining who needs to be quarantined, the cohort would continue 
virtual learning at home.  
 

● Social Distancing - Social distancing is also a fundamental practice in all of our 
procedures of operation. Social distancing is deliberately increasing the physical space 
between people to avoid spreading illness. Keeping distance from others lessens the 
chances of contracting COVID-19. Therefore, travel in the hallways, during lunch 
periods, and during classroom instruction have all been planned in such a way as to 
maximize social distancing in coordination with Bucks County health guidelines. 
 

● Strategic Use of Masks and Face Shields-  A face covering will be mandatory in 
certain situations for certain age groups, such as during travel in the hallways, in 
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classrooms, and while riding on the bus. As of 7/1/2020 the latest mandate from 
Governor Wolf states that schools are required to have students (aged 2 and up) wear a 
mask or face shield when at their desk and while not able to maintain a distance of 6 
feet. We do not have the space to universally maintain a 6 foot distance due to our 
classroom square footage and class sizes. Masks must cover the mouth and nose and 
have ear loops to keep the mask secure to the face. Face shields must be worn 
appropriately when in use, affixed securely to the face and head.  
 

● Cleaning - The school will increase the cleaning of common areas and highly used 
features such as door knobs, handrails, and frequently used surfaces throughout the 
day. The building will also be cleaned each night. Students are encouraged to bring their 
own water bottles to school; common water fountains will not be in use. We have a 
water station available with bottle fillers on the second floor hallway. With this enhanced 
cleaning, a safer environment can be established. 
 

● Monitoring Health - Every day, teachers will be reminded to check the health of their 
students throughout the day. Students' temperatures will not be taken in a whole group 
setting. Random temperature checks may take place outside of the classroom. Please 
make sure the school has the correct emergency contact information, and please 
confirm that your emergency contacts are comfortable picking up your sick child and can 
do so in 30 minutes or less. Our staff’s safety is also extremely important to us; 
therefore, all staff members will be required to check their temperature each day and 
monitor their own health for symptoms. In the building, our nurse or health professional  
will help to monitor the health of our staff. 
 

● Modified Attendance - Children will be marked as present if they attend class in person 
or virtually. Upper grades will be expected to attend each class everyday to be marked 
present. Only when children cannot or do not participate in any of the virtual lessons, will 
they be marked absent. If a student is too sick to participate virtually, the parent should 
notify the teacher, and the student will be marked absent. As done in the past, teachers 
will provide students with the work that they missed. 

 
COVID DAILY ROUTINES: THE STUDENTS 
 
Arrival: This year arrival may begin at 8 am and should be completed by 8:30 am. All students 
must be in their homerooms by 8:30 am.  
 
Bus Riders- Students riding the bus to school will enter through the RED building (main 
entrance) using the double doors. Faculty members will be present at this location to ensure 
hand sanitizing and social distancing. Masks must be worn on the bus and as the students enter 
the building. Students will not be permitted to enter the building without a mask.  
 
Car Riders- All car riders should enter using the BLUE building (canopy entrance) and head 
directly to their classrooms. We will institute a continual car drop off lane. Students must be able 
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to exit the vehicles on their own and parents may not get out of their vehicles. Faculty will be 
present in the large parking lot and there will be directional signage and drive lanes posted. 
More information will be coming out regarding the “continual car drop off line” in the next few 
weeks. Students must be wearing masks as they exit the vehicle and enter the school building. 
Students will sanitize their hands when entering the building.  
 
Preschool Drop Off - Preschool students will only use the designated PRESCHOOL entrance. 
All preschool classrooms have been moved to the EARLY CHILDHOOD CENTER. Parents may 
walk their children up to the EARLY CHILDHOOD CENTER’S door between 8:15 am and 8:45 
am each morning. Parents are encouraged to park in the parking lot closest to the EARLY 
CHILDHOOD CENTER and walk their children to the door. Masks must be worn at all times by 
both parents and students.  
 
CARES- The CARES program will continue to run at the same times as previous years. CARES 
students will only use the BLUE building doors (canopy entrance). Students must wear masks 
upon arrival and follow all of the directives of the CARES personnel. CARES this year will be 
held in the cafeteria. Parents are not permitted to enter the building. All student pickups will be 
at the BLUE CANOPY DOORS ONLY. Parents and guardians picking up students must be 
wearing a mask.  
 
Walking in the hallways:  
Students will rarely be in the hallways during the day, but when they are, they will wear a mask 
at all times and remain socially distanced.  
There will be signage on the walls and directional signage on the floors throughout the school to 
reinforce healthy social distancing habits.  
 
 
The Classroom:  
 
Preschool and Kindergarten- 

● Students will remain with their COHORTS at all times during the school day.  
● Preschool students will not be permitted into the Elementary Building at any time.  
● Enrichment Classes will rotate into the classrooms during the week.  
● The entire Early Childhood Center, including its classrooms and hallways, will be 

cleaned and sanitized daily.  
● Items in the classroom will be cleaned and sanitized daily, and toys will be rotated and 

sanitized.  
● All students will have their own supplies.  
● When manipulatives are used for instruction, these items will not be shared between 

students.  
 
In the Preschool Classroom:  

● Preschool students will work independently, at tables, on the carpet, and in small 
groups. We will do our best to meet social distancing recommendations. We understand 
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that social learning and skills are exceptionally important for this age group, and as such, 
we can not guarantee that they will always be spaced 3-6 feet apart.  

In the Kindergarten Classroom  
● Kindergarten students will work independently at desks, occasionally at tables, on the 

carpet, and in small groups. We will do our best to meet social distancing 
recommendations. We understand that social learning and skills are exceptionally 
important for this age group, and due to their age, we can not guarantee that they will 
always be spaced 3-6 feet apart. 

 
Elementary School Grades 1 to 8  

● All subject teachers and enrichment teachers will be rotating into each home room to 
limit the amount of time the students are in the hallways together, as there is no way to 
socially distance within that confined space. It is our hope that this will change as the 
year progresses and the pandemic is controlled.  

● The classrooms will be cleaned regularly during the day and sanitized each evening.  
● Students must have their own school supplies and there will be no sharing of supplies.  
● We will follow all CDC recommendations for hand washing and sanitizing.  
● Hand sanitizing stations will be in the halls, by the bathrooms and in the classrooms.  
● Student desks will be spaced 3 to 6 feet apart in accordance with the CDC, OCE and 

Bucks County Department of Health guidelines. At the bare minimum, students will be 
seated 3 feet apart.  

● Teachers will plan for group discussions and interactions, but it will be altered to meet 
our new classroom normal.  

● Teachers will work to ensure that socialization of some kind occurs for the emotional 
health and wellbeing of our students.  

● Honors Math Students (grades 4 to 8) will be allowed to move to the Honors Math 
Room, which has been moved to the second floor in order to limit hallway traffic.  

 
Enrichment Classes 

● Enrichment teachers will rotate into the homeroom cohort as the year begins.  
● Students in K-4 will have PE, Music, Technology, Art, and Spanish.  
● Students in 5-8 will have PE, Music, and Art weekly. Spanish for grades 5-8 will be 

instructed twice weekly. Technology will be incorporated into the ELA curriculum. These 
changes are not COVID related and will remain for the foreseeable future.  

 
Enrichment Class Information- 

● Music- Singing will not be part of the curriculum following the guidelines from the state 
and county.  

● Art - Individual projects for the younger grades will be the focus, the same is true for the 
upper grades, but the curriculum may include art history and research.  

● Technology- will be taught using the students’ chromebooks. The media center will be 
closed until further notice.  

● P.E. will be outside when possible to ensure social distancing, but when in the 
classroom, the curriculum may include skill building that supports healthy living. 
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Lunch/Snack Time 

● All students, Preschool to Grade 8, will eat with their cohorts in their classrooms.  
● All students must bring their lunch to school each day.  
● No outside food may be brought in for lunch. 
● Lunch in the classrooms will be supervised by school faculty and administration.  
● Snack time for Grades 5 to 8 has been eliminated. 

 
Recess 

● Recess will be part of the students’ daily schedule to promote some “outside time.” 
● Recess equipment will be limited and will include daily sanitation procedures.  
● The recess yard will be blocked off with cones and separated into five zones giving 

enough room so that the students can remove their masks if they stay 6 feet apart.  
● Preschool will have a separate play area for their recess.  
● The K-4 Cohorts will be outside together. 
● The 5-8 Cohorts will be outside together.  
● The Cohorts are not permitted to intermix.  
● All recess periods will be supervised by faculty and administration.  

 
 
Dismissal- Grades K to 8  
Students in Grades K to 8 must wear masks as they leave the building and enter their cars or 
buses. Masks must be worn on the buses. Students will be reminded to sanitize their hands as 
they leave the building. Faculty members will be assigned to ensure social distancing at 
dismissal. Dismissal will begin at 3:15 pm.  
Bus Riders-  

● Most districts are permitting families to sit together on the bus.  
● The school districts will communicate any specific bus regulations.  
● Masks must be worn on the buses.  
● Staff will be assigned to bus lines daily to ensure social distancing and spacing. 
● Bus riders will be called from the classes one bus at a time.  
● Bus line dismisses from the RED building (main entrance). 

 
Car Riders- 

● Parents picking up car riders at the end of the school day must park in the rows marked 
in the parking lot by the BLUE entrance. 

● All vehicles must park facing the church and pull all the way up so that other cars may 
line up behind you.  

● Masks will be required by all adults picking up students at the end of the day.  
● Parents should stand by their vehicles, but should this not be possible, they will be 

permitted to walk up to the walkway while remaining socially distant. Masks must be 
worn at all times in this case. 

● Students will be dismissed by grade out of the BLUE entrance.  
● NO CARS MAY LEAVE THE PARKING LOT until directed by a faculty member.  
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● No cars should be moving while students are walking out of the building.  
Preschool Dismissal 

● Preschool dismissal will be dismissed from the EARLY CHILDHOOD BUILDING.  
● Please park in the Preschool lot and walk to the EARLY CHILDHOOD CENTER Building 

to pick up your child. Parents must be in masks.  
● Half Day-  Dismissal will occur at 11:30 am. 
● Full Day- Dismissal is 2:55 pm. 

 
CARES 

● The CARES program will continue with the same end time.  
● The cafeteria will be used for CARES. 
● More directives will be given by the CARES director. 

 
STRENGTHENING OUR CATHOLIC IDENTITY 
School Masses 

● Full school Masses will be suspended until further notice. We are hoping to allow 
individual classes to have the opportunity to attend Mass with social distancing. 

Receiving the Sacraments 
● The students will still prepare for all their sacraments at the appropriate grade levels.  
● Retreats and activities related to the reception of the sacraments are still scheduled, but 

may be modified.  
● Information directly related to the reception of the sacraments will be conveyed to you by 

the Director of Religious Education.  
Reconciliation 

● School wide celebrations of the Sacrament of Reconciliation have been planned, but 
may have to be modified to work within the Cohort system.  

Daily School Prayers 
● School prayers will begin each day over the PA system.  

Religion Classes 
● Religion classes will be modified to be less text based and more focused on the 

emotional health and wellbeing of the students. This is being modified due to this crisis, 
but will still operate within a Catholic framework.  

 
MISCELLANEOUS DAILY ACTIVITIES 
 
Restrooms 

● Students will be able to use the restrooms as needed and appropriate to age level, but 
students must adhere to the strict social distancing guidelines.  

● Signage and floor markers in halls and in the restrooms will remind the students of best 
practices.  

● Cohorts in the younger grades will take their classes to the restrooms at scheduled times 
during the day.  

● Masks must be worn at all times by all students when using the restrooms and when 
they are in the halls.  
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Assemblies  
● There will be no assemblies or large school gatherings at this time.  

Community/Home and School Events 
● The school can not host any gatherings for the school, parish, or community.  
● Home and School meetings will be held virtually.  
● The Home and School will be commuting directives regarding their planned events.  

 
Volunteers and Visitors 

● No visitors may enter the building.  
● Only scheduled weekly volunteers who help on a regular basis may enter the building to 

ensure contact tracing.  
● All tours will be held virtually. 

Field Trips 
● No field trips are scheduled at this point for the year.  

CARES  
● CARES will continue, but will function differently per COVID restrictions. 
● Students will be placed with a staff member based on age/grade and will have a staff 

member assigned to them.  
● At CARES, students will be allowed to go outside and play, but equipment may be 

limited. Groups will be spread out across the playground, blacktop, and fields.  
● At this point, students will have to wear masks at all times, including while playing 

outside.  
● In order to plan, we are asking families to commit to a weekly schedule and 

communicate any schedule changes to the appropriate CARES director. 
● No snacks will be provided at CARES. 

After School Activities 
● All afterschool activities have been suspended.  
● As of 8/1/20 All CYO Sports are suspended until further notice.  

Back to School Nights 
● This year’s Back to School nights will be virtual. 
● This year’s Preschool socials will be virtual.  

Parent Teacher Conferences 
● This year these conferences will most likely be virtual.  

Class Parties 
● Classroom parties and snack sharing are prohibited at this time.  

Non- Parish Events and Dances 
● All activities held on campus are currently suspended.  

Learning Support 
● Learning Support will be limited to students with current IEPs, 504 Plans, 

accommodation and modification plans. This will look very different this year, but 
services will be provided by the homeroom or content teacher.  

 Catapult Services 
● Because these services come from outside vendors, they will establish their policies and 

will be sending information out to the families that receive those services.  
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● Masks will be required at all Catapult sessions.   
 
COVID-19 PLAN FOR PARENTAL ACTIVITIES 
Bringing in a Student Late 

● Parents must only use the RED building entrance (main entrance). 
○ Only one family is permitted into the foyer at a time.  

● An office member will give a late slip to the student(s) and he or she will head to class.  
● Parents are not permitted to enter the building beyond the foyer.  
● If needed, the student will be escorted to his or her classroom by a staff member.  
● Preschool students will enter through the Early Childhood Center door.  

 
Picking Up a Student Early 

● Please continue to send in notes to help us plan and document early dismissals.  
● Students will wait inside the school for their parents to arrive at the designated time of 

pick-up. In order to maintain distancing, one family at a time will be permitted into the 
foyer.   

● Parents will notify the front office and will be permitted to enter the foyer.  
● If there are other parents waiting, the parent may be asked to wait outside after checking 

out his/her student.  
● Preschool parents will continue to go through the preschool entrance, and teachers and 

aides will help with dismissal.  
● All early dismissals will need to take place prior to 2:30 pm due to school dismissal.  

 
Picking up a Sick Child 

● The nurse will call home and communicate any health issues with the parent.  
○ Follow the above procedure (picking up a student early).  

● If a student has any symptoms of COVID-19, they will be kept away from other students 
in the nurse's office or a corresponding area until parents arrive.  

● Please call the office when you arrive at school for pick up.  
● The nurse or a staff member will bring the child to the BLUE CANOPY DOORS for pick 

up.  
● Please make sure the office has the correct emergency contact information, and please 

confirm that your emergency contacts are comfortable picking up your sick child and can 
do so in 30 minutes or less.  

 
Student is sent home due to a FEVER at school 

● The nurse will call home and communicate any issues with the parent.  
○ Follow the above procedure (picking up a student early).  

● If a student has any symptoms of COVID-19, they will be kept away from other students 
in the nurse's office or a corresponding area until parents arrive.  

● Please call the school when you arrive for pick up.  
● The nurse or a staff member will bring the child to the BLUE CANOPY DOORS for pick 

up. 
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● Please make sure the office has the correct emergency contact information, and please 
confirm that your emergency contacts are comfortable picking up your sick child and can 
do so in 30 minutes or less.  

 
 
WHAT IF Scenarios?  
 
COHORT SCENARIOS- Keeping the COHORTS (homerooms) together is vital to Contact 
Tracing if a student, teacher, or family is diagnosed with a confirmed case of COVID-19. In the 
event of a confirmed case, the Bucks County Department of Health will begin to instruct the 
school and the families in the cohorts on the next step. Depending on the situation, one, or 
possibly the entire Cohort may have to be quarantined for up to 14 days. Contact Tracing, in the 
event it is needed, will be completed with full transparency, but the name of the positive 
student(s), teacher, or family will not be disclosed to the public. The Bucks County Department 
of Health will lead the contact tracing and make all decisions on who and how many students 
and faculty members need to be quarantined. At a minimum, it will be the students who occupy 
all of the surrounding desks within a 6 foot circle. In the three scenarios below, the Bucks 
County Department of Health will make the final decision regarding quarantining.  
 
Student Positive Case:  

● In the event of a positive case of a student, a parent or guardian must immediately 
contact the school. The Bucks County Department of Health will contact the school 
requesting information on that child’s schedule, classmates, and seating position. We 
will comply with all local authorities and communicate information to the families when 
permitted.  

Teacher Positive Case:  
● If a teacher tests positive, the same guidelines will be followed.  

Family Positive Case;  
● The Bucks County Department of Health will set the guidelines for us to follow regarding 

communication and who should quarantine.  
 
 
 
ITEMS PARENTS SHOULD PURCHASE NOW 

● 6 cloth masks with ear loops. Students should have two face masks per day.  
● 6 containers (or more) of disinfectant wipes (clorox or lysol). We have purchased many 

of the wipes, but our need will far outpace the supply we have ordered. We will have a 
drop off day in late August.  

● Individual Hand Santizier for personal use.  
 
ITEMS SUPPLIED BY THE SCHOOL 

● Face Shields.  
○ These are not required to be worn, but if a student wants to remove his or her 

mask, a face shield is an appropriate face covering.  
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● A lanyard that will clip to the students’ masks.  
● Hand Sanitizing stations positioned throughout the school. 

 
VIRTUAL LEARNING COHORT  
St. Ignatius School will be providing an option to all families to join a Virtual Cohort. Students in 
the Virtual Cohort will have access to all of their academic classes via Zoom. All classes, 
Kindergarten to Grade 8, will be live streamed daily. Students in the Virtual Cohort will be 
required to attend all classes, complete all work and assignments, and take assessments, 
quizzes and tests. Families that are interested in having their students join the Virtual Cohort 
should contact Mrs.Jackie Madden, jmadden@sischool.org, to begin the registration process. 
The deadline to join the Virtual Cohort is August 25, 2020.  
 
Here are some details:  

● Live Streaming begins September 8th. 
● All links for live streaming sessions and the Virtual Cohort morning meeting will be 

posted by the teachers before 8 am each day.  
● There will be training sessions for virtual students and parents during the days of 

September 1st, 2nd, or 3rd. 
● Virtual cohorts will need to attend a virtual homeroom period at 8:30 am every 

morning for attendance and announcements. 
● Students will be required to hand in all work complete on the same schedule as the 

students in the classroom. 
● Members of the Virtual Cohort must be seated at a desk or work station during the 

live streaming session. 
● If a family needs a device the school can loan a chromebook or device.  

 
Confirmed COVID Cases- 

● Students with confirmed or presumptive positive cases, that are at home quarantined, 
may join the Virtual Cohort as long as they are healthy enough to do so.  

 
A student may join the Virtual Learning cohort when: 
 

● They are out of school for more than three days with COVID-19 symptoms. 
● They are quarantined for COVID-19. 
● They become symptomatic and are awaiting a COVID test result. 
● They have a positive or presumptive positive COVID-19 test result. 
● They are part of a Cohort that has been quarantined. 

 
In each of these cases the student may rejoin their homerooms before the first of the 
month with a doctor's note stating they can return to school. 


